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IMonoxenune 00 3xcneptTHoit komuccun MBJIOY «/lerckmii cag Ne 2 «3Be3nouka»
l. OO0urue nmoJioKeHust

1.1. [Tonoxenue 06 sxcriepTHOM Komuccuun MBJIOY «Jlerckuii cag Ne 2 «3Be3mouka» (nanee - [lonmoxkenue)
pa3paboTaHO B COOTBETCTBHH C MOAIYHKTOM 9 myHKTa 6 Ilonoxxenus o depeparbHOM apXMBHOM areHTCTBE,
yTBepkeHHoro YkasoM Ilpesumentra Poccuiickoit @enepanun ot 22 uroHs 2016 . Ne 293 (CobGpanue
3akoHoparenbcTBa Poccuiickoit deneparuu, 2016, Ne 26, c1.4034).

1.2. DkcneptHas komuccus (nanee - 9K) cozmaercs B IEsIX OpraHU3alldyd U MPOBEACHUS METOIUYECKON U
MPAaKTUYECKOM paboThl MO OJKCIEPTH3€ IEHHOCTH JOKYMEHTOB, OOpPa30BaBIIMXCS B JEATEIBHOCTU
OpraHH3aIiH.

1.3. OK sBusiercst coBEIIATENbHBIM OPraHoOM IIpU PYKOBOAMTENE OPraHU3alliM, CO3JAETCsl IMPUKA30M
OpraHM3allii W JEWCTByeT Ha OCHOBaHMM IMOJIOKEHUS, paszpabotaHHoro Ha ocHoBe [lonoxkenus,
YTBEPKACHHOTO PYKOBOJUTENIEM OpraHU3aLUH.

1.4. Ilepconanbusliii coctaB DK omnpenensercs NpuKazoM pyKOBOAUTENS OpraHU3aliHy.

B cocras DK BKIIOYAIOTCS: TpeAcenaresib KOMHUCCHH, CEKpPEeTapb KOMUCCHH, IPEICTABUTENH CIYKObI
JIEJIONPOU3BO/ICTBA M apXUBA, OCHOBHBIX CTPYKTYPHBIX MMO/Ipa3/iesIeHuii OpraHru3aluy, TOCYIapCTBEHHOTO WU
MYHUIHUIAIBHOTO apXWBa, HCTOYHUKOM KOMIUIEKTOBAHMSI KOTOPOrO BBICTYyMAeT oOpranuzauus (1o
COTJIACOBAHHUIO).

[Ipencenarenem DK HazHauaeTCss OUH U3 3aMECTUTENEH PyKOBOIUTEINSI OpraHU3aLUu.

1.5. B cBoeii pabote IK pykoBoacCTByeTCS:

- ®enepanbHbiM 3ak0HOM OT 22.10.2004 Ne 125-®D3 «OO6 apxuBHOM pnene B Poccuiickoit deneparum»
(Cobpanue 3akoHomarenbcTBa Poccuiickoit @eaepanmm, 2004, Ne 43, c1.4169; 2006, Ne 50, c1.5280; 2007, Ne
49, c1.6079; 2008, Ne 20, c1.2253; 2010, Ne 19, c1.2291, Ne 31, c1.4196; 2013, Ne 7, cT.611; 2014, Ne 40,
c1.5320; 2015, Ne 48, c1.6723; 2016, Ne 10, cT. 1317, Ne 22, ¢1.3097; 2017, Ne 25, ¢1.3596; 2018, Ne 1, c1.19);

- mpukazom PocapxuBa ot 11.04.2018 Ne 43 «OO06 yTBep)KACHHH MPUMEPHOTO TOJIOKEHHUS 00 SKCHEPTHOMH
KOMUCCUU OpTaHHU3aIII;

- mpukazom PocapxmBa ot 31.07.2023 Ne 77 «OO6 yrtBepxaenuu IlpaBun opraHu3anMu XpaHEHUS,
KOMITJIEKTOBAaHUS, Y4€Ta U UCIIOJIb30BaHUs TOKyMEHTOB ApxuBHOro ¢oHaa Poccuiickoit denepanuu u qpyrux
ApPXUBHBIX JOKYMEHTOB B TOCYJJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIPaBICHUS».

I1. ®ynknuu JK.
2.1. DkcnepTHas KOMUCCHSI OCYIIECTBISET cleaytone QyHKIuu:
2.1.1. Opranusyer eXerogHblii 0TO0p e, 00pa3yroIIUXCs B ACITEILHOCTH OpraHU3alliy, IS XpaHEeHUS U
YHUUTOXKECHHSI.
2.1.2. PaccmaTpuBaeT ¥ MPUHUMAET PEIICHUS O COTTIAaCOBAHUHU:
a) omuceil 1e MOCTOSHHOTO XPaHEHHUs YIPaBICHUECKON U HHBIX BUAOB JOKYMEHTAIUH;
0) mepevHst IPOEKTOB/00BEKTOB, MPOOIEM/TeM, HAyYHO-TEXHHUECKAsT JOKYMEHTAIHUS TT0 KOTOPBIM TIOJJICKUT
nepeaye Ha MOCTOSHHOE XPaHEHHUE;
B) OMKCEH /€T 110 TUIHOMY COCTaBY;
T') omuceil nen BpeMeHHbIX (cBbImie 10 j1eT) CpOKOB XpaHEHUs;
1) HOMEHKJIATYpPBI /1€ OpraHnu3allny;
€) aKTOB O BBIICNICHUH K YHUYTOXKEHHUIO JOKYMEHTOB, HE MOAJIEKAIIUX XPAHEHHUIO;
) aKTOB 00 yTpare JOKYMEHTOB;
3) aKTOB O HEHCIPABUMOM IMOBPEXKICHUU apXUBHBIX IOKyMEHTOB;
M) TPEUIOKEHUH 00 yCTaHOBIEHHM (M3MEHEHHH) CPOKOB XpaHEHHUs JOKYMEHTOB, HE IPETyCMOTPEHHBIX
(MIpeaycMOTpEHHBIX) TEPEYHSIMH THUIOBBIX APXUBHBIX JOKYMEHTOB, a TaKXe MEepeYHSIMH JIOKyMEHTOB,



o0Opa3yoIuxcs B TMpoIecce NesATENbHOCTH (enepanbHbIX OpPraHoB TOCYJapCTBEHHOM BIACTH, HWHBIX
TOCYIapCTBEHHBIX OpraHoB Pocculickoin @eaepanuu U MOABEAOMCTBEHHBIX UM OpraHU3alvid, C yKa3aHUEM
CPOKOB MX XpaHEHHs], C TOCIEAYIOIUM MpecTaBieHneM ux Ha cornacoBanue LIDIK npu Pocapxuse.

K) TMPOEKTOB JIOKAJIbHBIX HOPMATHUBHBIX AaKTOB M METOAUYECKHX JTOKYMEHTOB OpTaHHM3allUd IO
JIEJIONPOU3BO/ICTBY U APXHUBHOMY JCITY.

2.1.3. OOGecreynBaeT COBMECTHO CO CTPYKTYPHBIM TOJPA3[CIICHHEM OpraHU3allu, OCYIIECTBIISIONIUM
XpaHeHHue, KOMIUIEKTOBAaHUE, YUET U HMCIOJIb30BaHHUE aPXMBHBIX JOKYMEHTOB ([jajee - apXuB OpPTraHU3aIlUN)
npeacraBienne Ha yrBepkiaenue OIIK cormacoBannsix OK omuceir nen MOCTOSHHOTO XpaHEHUS
yOpaBICHUYECKON U MHBIX BUIOB JOKYMEHTAIUH, IEPEYHEN MPOEKTOB, MPOOIeM (TeM), HAyYHO-TEXHUYECKON
JIOKYMEHTAIMH, [OJIeKallel nepeaye Ha MOCTOSHHOE XpaHEHHE.

2.1.4. OGecnieunBaeT COBMECTHO C apXWBOM OpraHM3allMM TNpejcTaBieHue Ha cornacoBanue OIIK umm
roCyAapCTBEHHOTO (MyHHUIIMIIAJILHOTO) ApXHBa, B CIIy4yae Ha/IeJICHHUS €ro COOTBETCTBYIOLIUMU ITOJTHOMOYUSAMH,
cornacoBanHble DK onucu 1e1 1o TMYHOMY COCTaBy, HOMEHKJIATYPY J€J1 OpraHU3alUu.

2.1.5. ObecnieunBaeT COBMECTHO C apXMBOM OpraHM3alluu IpencraBieHne Ha cornacoBanue JIIK akToB 00
yTpaTe TOKyMEHTOB, aKTOB O HEUCIIPABUMBIX MMOBPEKICHUSIX aPXUBHBIX JOKYMEHTOB.

2.1.6. CoBMECTHO C apXMBOM OpraHM3allH, CIyK00il IeI0npon3BOACTBAa U KaJAPOBOU CiIy»k00i opraHu3yeT
JUIss paOOTHUKOB OpraHM3aIMKM KOHCYJIbTAllMd IO BOMpocaM paboThl C JOKyMEHTaMH, OKa3bIBaeT UM
METOIMYECKYI0 TOMOIIb, YYacTBYET B IOJITOTOBKE M TIPOBEACHUW MEPONPHUSATHH 110 TOBBIIICHUIO HX
KBaJIM(DUKALINH.

I1I. IIpaBa JK.
3.1. OK umeet npaBo:
3.1.1. JlaBaTb peKOMEHJALUHN CTPYKTYPHBIM MOJAPA3/EICHUSIM U OTIENbHBIM PAaOOTHUKAM OpraHU3alMu 10
BOMpOCaM pa3pabOTKU HOMEHKIATYP /11 U (POPMUPOBAHHS JIEN B JICIONPOU3BOACTBE, IKCIIEPTU3bI IIEGHHOCTH
JOKyMEHTOB, PO3bICKa HEJOCTAIOLIMX JeJ MOCTOSHHOIO CpPOKa XpaHEHHWA MU Jell 10 JIMYHOMY COCTaBy,
yIopAI04eHUs 1 0(OPMIICHHS JOKYMEHTOB IS TIepe/iadun B apXUB OPTaHU3AIUH.
3.1.2. 3anpammBaTh y pyKOBOAMUTENCH CTPYKTYPHBIX MOJIPaA3ICIICHUIN:
a) NHUCbMEHHBbIE OOBSACHEHUS O INPUUMHAX YTPaThl, NOPYM WIM HECAHKIIMOHUPOBAHHOTO YHUYTOKEHUS
JIOKyMEHTOB IOCTOSSHHOTO M BpeMeHHbIX (CBbIle 10 JeT) CPOKOB XpaHEHMs, B TOM UYHUCIIE JOKYMEHTOB IO
JMYHOMY COCTaBY;
0) IpeAsokKEeHUs U 3aKJIF0UEHUs, HeOOXOAUMBIE IS OIIPEeNIEHHs] CPOKOB XpaHEHUs JOKYMEHTOB.
3.1.3. 3acnyumnBaTh Ha CBOMX 3aCE€JaHUSIX PYKOBOJUTENEH CTPYKTYPHBIX MOAPA3AEICHUM O X0/1€ MOATOTOBKH
JOKyMEHTOB K IepeJaye Ha XpaHEHHWE B apXHUB OpraHM3alld, 00 YCIOBUSX XpaHEHHA U oOecredeHHs
COXpPaHHOCTH JTIOKYMEHTOB, B TOM uuncie ApxuBHoro (onna Poccuiickoit denepaium, o NpuYnHaX yTPaThl
JOKyMEHTOB.
3.1.4. Tlpurnamarp Ha 3acenanus DK B kauecTBe KOHCYIBTAHTOB U 3KCIIEPTOB MPEACTaBUTENEH HAYUYHBIX,
OO0I11€CTBEHHBIX U MHBIX OpraHU3aIUil.
3.1.5. He nmpuHumarh K pacCMOTPEHMIO M BO3BpallaTb Ha AOPaOOTKY OKYMEHTBI, MOATOTOBIIEHHBIE C
HapyleHHEeM PaBUJ OpPraHU3alUU XPaHEH!s, KOMIUIEKTOBAaHUS, y4eTa U UCIOIb30BaHUs JOKYMEHTOB.
3.1.6. UadopmMupoBaTh pyKOBOJCTBO OpraHU3AIUH T10 BOTIPOCAM, OTHOCSIIUMCS K KoMrieTeHITuu DK,

IV. Opranmsanus paéorst JK.
4.1. DK B3aumogeicTByeT ¢ coorBeTcTBYIONIEH DIIK apXuBHOrO yupekaeHusl, a TAKKe ¢ COOTBETCTBYIOIIUM
TrOCYJIapCTBEHHBIM (MYHUIIMITAIbHBIM) aPXUBOM.
4.2. Bonipocsl, oTHOCsKECs K komneTeHnn DK, paccMaTpuBaroTCs Ha ee 3aCeIaHusX, KOTOPbIE MPOBOISATCS
o Mepe HeoOxonumocTu. Bee 3acenanus JK mpoTokomupyroTcst.
4.3. 3acenanue DK u mpuHSATHIE pEUICHHs] CYMTAIOTCS MPABOMOYHBIMU, €CJIM Ha 3aCEeJaHUM MPUCYTCTBYET
0oJiee MMOJIOBUHBI €€ COCTAaBA.
4.4. Pemennss DK npuHHMAaoTCA MO KaXKJOMY BOMPOCY (IOKYMEHTY) OTIEIbHO OONBIIMHCTBOM TOJIOCOB



MPUCYTCTBYIOIIUX HA 3aCEAaHUU WICHOB Komuccuu. [Ipu pa3neneHnn ronocoB MopoBHY pelieHne MPUHUMAET
npencenarens OK.

[IpaBo permraromiero roixoca uMeroT Tonbko wieHbl JK. IIpuriamieHHble KOHCYIBTaHTBl U SKCIEPTHI UMEIOT
MPaBO COBEIIATEIHLHOTO IoJI0Ca.

4.5. Benenue nenonpousBoactsa DK Bosnaraercsa Ha cekperapsa DK.
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